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who wants to harness the full strength of this program, you'll find that the "Outlook Pocket Guide" significantly
decreases the amount of time you spend trying to figure out tricky questions. It provides just what you need,
when you need it, right at your fingertips. Packed with information, this compact guide is a highly utilitarian
tool that covers MicrosoB Outlook's keyboard shortcuts, user interface, commands and tasks. The book is easy
to use anywhere and includes: a brief explanation of how Outlook works behind the scenes; an extensive guide
section for common tasks as well as little-known solutions; and reference tables for keyboard shortcuts, regular
expressions, and common file locations.
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